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Charity List will be made available to em-
ployees electronically when charitable con-
tributions are solicited.

(2) The electronic pledge is transmitted to
the contributor’s servicing payroll office in
real time via the centralized pledge system.

(d) Duration. Authorization of allotments
will be in the form of a term allotment.
Term authorizations will be in effect for 1
full year—26, 24, or 12 pay periods depending
on the allotter’s pay schedule—starting with
the first pay period after January 15 and end-
ing with the last pay period that includes
January 15 of the following year. Three
months of employment is considered the
minimum amount of time that is reasonable
for establishing an allotment.

(e) Amount. Allotters will make a single al-
lotment that is apportioned into equal
amounts for deductions each pay period dur-
ing the year.

(1) The minimum amount of the allotment
will not be less than $1 per payday per chari-
table organization, with no restriction on
the size of the increment above that min-
imum.

(2) No change of amount will be authorized
for term allotments.

(3) No deduction will be made for any pe-
riod in which the allotter’s net pay, after all
legal and previously authorized deductions,
is insufficient to cover the CFC allotment.
No adjustment will be made in subsequent
periods to make up for missed deductions.

(f) Discontinuance. Term allotments will be
discontinued automatically on expiration of
the 1 year withholding period, or on the
death, retirement, or separation of the allot-
ter from the Federal service, whichever is
earlier.

(1) An allotter may revoke a term author-
ization at any time by requesting it in writ-
ing from the payroll office. Discontinuance
will be effective the first pay period begin-
ning after receipt of the written revocation
in the payroll office.

(2) A discontinued allotment will not be re-
instated.

(g) Transfer. When an allotter moves to an-
other organizational unit, whether in the
same office or a different Department or
agency, his or her allotment authorization
must be transferred to the new payroll of-
fice.

Subpart H—Accounting and
Distribution

§950.801 Accounting and distribution.

(a) Remittance. One electronic funds of the
transfer (EFT) will be transmitted by the
payroll office each pay period, in the gross
amount of deductions on the basis of current
authorizations, to the CCA.

(1) The EFT will be accompanied by an
electronic transmittal identifying the Fed-
eral agency, the dates of the pay period, the
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pay period number, employee names and de-
duction amounts per individual employee.

(b) Accounting. (1) OPM may require Fed-
eral payroll offices to oversee the establish-
ment of individual allotment accounts, the
deductions each pay period, and the rec-
onciliation of employee accounts in accord-
ance with agency and Federal Accounting
Standards and Office of Management and
Budget requirements. OPM may further re-
quire that Federal payroll offices ensure the
accuracy of remittances, as supported by
current allotment authorizations, and inter-
nal accounting and auditing requirements.

(2) The CCA shall notify the federations,
national and international organizations,
and local organizations as soon as prac-
ticable after the completion of the cam-
paign, but in no case later than a date to be
determined by OPM, of the amounts, if any,
designated to them and their member agen-
cies. The date will be part of the annual
timetable issued by the Director under
§950.601(b). The CCA is also responsible for
distributing credit card, debit card, e-check,
check and money order receipts and payroll
deductions transmitted by the payroll of-
fices. It is responsible for the accuracy of
disbursements it transmits to recipients.
The CCA will distribute all CFC receipts be-
ginning April 1, and monthly thereafter. It
shall remit the contributions to each organi-
zation or to the federation, if any, of which
the organization is a member. At the close of
each disbursement period, the CFC account
shall have a balance of zero, based on the
last reconciled bank statement.

(3) Federated organizations, or their des-
ignated agents, are responsible for:

(i) The accuracy of distribution among the
charitable organizations of remittances from
the CCA; and

(ii) Arrangements for an independent audit
conducted by a certified public accountant
agreed upon by the participating charitable
organizations.
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§960.101 Definitions.

For purposes of this part:

(a) The term Director means the Di-
rector of the United States Office of
Personnel Management.

(b) The term Erecutive agency means
a department, agency, or independent
establishment in the Executive Branch.

(c) The term metropolitan area means
a geographic zone surrounding a major
city, as defined and delimited from
time to time by the Director.

(d) The term principal area officer
means, with respect to an Executive
agency, the senior official of the Exec-
utive agency who is located in a metro-
politan area and who has no superior
official within that metropolitan area
other than in the Regional Office of the
Executive agency. Where an Executive
agency maintains facilities of more
than one bureau or other subdivision
within the metropolitan area, and
where the heads of those facilities are
in separate chains of command within
the Executive agency, then the Execu-
tive agency may have more than one
principal area officer.

(e) The term principal regional officer
means, with respect to an Executive
agency, the senior official in a Re-
gional Office of the Executive agency.

(f) The term special representative
means, with respect to an Executive
agency, an official who is not subject
to the supervision of a principal re-
gional officer or a principal area officer
and who is specifically designated by
the head of the Executive agency to
serve as the personal representative of
the head of the Executive agency.

§960.102 Authority and status.

Federal Executive Boards are estab-
lished by direction of the President in
order to strengthen the management
and administration of Executive
Branch activities in selected centers of
field operations. Federal Executive
Boards are organized and function
under the authority of the Director.

§960.103 Location.

Federal Executive Boards have been
established and shall continue in the
following metropolitan areas: Albu-
querque-Santa Fe, Atlanta, Baltimore,
Boston, Buffalo, Chicago, Cincinnati,
Cleveland, Dallas-Fort Worth, Denver,

§960.105

Detroit, Honolulu, Houston, Kansas
City, Los Angeles, Miami, Minneapolis-
St. Paul, New Orleans, New York, New-
ark, Philadelphia, Pittsburgh, Port-
land, St. Louis, San Francisco, and Se-
attle. The Director may, from time to
time, dissolve, merge, or divide any of
the foregoing Federal Executive
Boards, or establish new Federal Exec-
utive Boards, as he may deem nec-
essary, proper or convenient.

§960.104 Membership.

(a) Presidential Directive. The Presi-
dent has directed the heads of agencies
to arrange for the leading officials of
their respective agencies’ field activi-
ties to participate personally in the
work of Federal Executive Boards.

(b) Members. The head of every Execu-
tive agency shall designate, by title of
office, the principal regional officer, if
any, and the principal area officer or
officers, if any, who shall represent the
agency on each Federal Executive
Board; and by name and title of office,
the special representative, if any, who
shall represent the head of the agency
on each Federal Executive Board. Such
designations shall be made in writing
and transmitted to the Director, and
may be transmitted through the Chair-
men of the Federal Executive Boards.
Designations may be amended at any
time by the head of the Executive
agency.

(c) Alternate Members. Each member
of a Federal Executive Board may des-
ignate an alternate member, who shall
attend meetings and otherwise serve in
the absence of the member. An alter-
nate member shall be the deputy or
principal assistant to the member or
another senior official of the member’s
organization.

§960.105 Officers and organization.

(a) By-Laws. A Federal Executive
Board shall adopt by-laws or other
rules for its internal governance, sub-
ject to the approval of the Director.
Such by-laws and other rules may re-
flect the particular needs, resources,
and customs of each Federal Executive
Board, provided that they are not in-
consistent with the provisions of this
part or with the directives of the Presi-
dent or the Director. To the extent
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§960.106

that such by-laws and other rules con-
flict with these provisions or the direc-
tives of the President or the Director,
such by-laws and other rules shall be
null and void.

(b) Chairman. Each Federal Executive
Board shall have a Chairman, who shall
be elected by the members from among
their number, and who shall serve for a
term of office not to exceed one year.

(c) Staff. As they deem necessary and
proper, members shall, from time to
time, designate personnel from their
respective organizations to serve as the
staff, or otherwise to participate in the
activities, of the Federal Executive
Board. Other personnel may be en-
gaged, by appointment, contract, or
otherwise, only with the approval of
the Director.

(d) Unless otherwise expressly pro-
vided by law, by directive of the Presi-
dent or the Director, or by the by-laws
of the Federal Executive Board, every
committee, subcommittee council, and
other sub-unit of the Federal Executive
Board, and every affiliation of the Fed-
eral Executive Board with external or-
ganizations, shall expire upon expira-
tion of the term of office of the Chair-
man. Such a committee, sub-
committee, council, other sub-unit, or
affiliation may be reestablished or re-
newed by affirmative action of the Fed-
eral Executive Board.

(e) Board Actions. Actions of a Fed-
eral Executive Board shall be taken
only with the approval of a majority of
the members thereof. This authority
may not be delegated. All activities of
a Federal Executive Board shall con-
form to applicable laws and shall re-
flect prudent uses of official time and
funds.

§960.106 OPM leadership.

(a) Role of the Director. The Director
is responsible to the President for the
organizational and programmatic ac-
tivities of the Federal Executive
Boards. The Director shall direct and
oversee the operations of Federal Exec-
utive Boards consistent with law and
with the directives of the President. He
may, from time to time, consult with,
and require the advice of, the Chair-
man, members, and staff of the Federal
Executive Boards.
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(b) Role of the Director’s Regional Rep-
resentatives. The Chairman of each Fed-
eral Hxecutive Board shall report to
the Director through the Director’s Re-
gional Representative, an official of
the Office of Personnel Management.
The Director’s Regional Representa-
tives shall oversee the activities of,
and periodically visit and meet with,
the Federal Executive Boards.

(c) Communications. The Office of Per-
sonnel Management shall maintain
channels of communication from the
Director through the Director’s Re-
gional Representatives to the Chair-
men of the Federal Executive Boards,
and between and among the Federal
Executive Boards through the Director
and the Director’s Regional Represent-
atives. Any Executive agency may use
these channels to communicate with
the Director and with the Federal Ex-
ecutive Boards. Chairmen of Federal
Executive Boards may communicate
with the Director on recommendations
for action at the national level, on sig-
nificant management problems that
cannot be addressed at the local level,
and on other matters of interest to the
Executive Branch.

(d) Reports. Each Federal Executive
Board shall transmit to the Director,
over the signature of its Chairman, an
annual work plan and an annual report
to the Director on the significant pro-
grams and activities of the Federal Ex-
ecutive Board in each fiscal year. Each
work plan shall set forth the proposed
general agenda for the succeeding fis-
cal year. The work plan shall be sub-
ject to the approval of the Director.
Each annual report shall describe and
evaluate the preceding fiscal year’s ac-
tivities. The work plan for Fiscal Year
1985 shall be submitted on or before
July 1, 1984, and the annual report for
Fiscal Year 1984 shall be submitted on
or before January 1, 1985. Subsequent
annual reports shall be submitted on or
before January 1 and subsequent an-
nual work plans shall be submitted on
or before July 1 in every year there-
after. In addition, members of Federal
Executive Boards shall keep the head-
quarters of their respective Executive
agencies informed of their activities by
timely reports through appropriate
agency channels.
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(e) Conferences. The Director may,
from time to time, convene regional
and national conferences of Chairmen
and other representatives of Federal
Executive Boards.

§960.107 Authorized activities.

(a) Each Federal Executive Board
shall serve as an instrument of out-
reach for the national headquarters of
the Executive Branch to Executive
Branch activities in the metropolitan
area. Each Federal Executive Board
shall consider common management
and program problems and develop co-
operative arrangements that will pro-
mote the general objectives of the Gov-
ernment and of the several Executive
agencies in the metropolitan area. Ef-
forts of members, alternates, and staff
in those areas shall be made with the
guidance and approval of the Director;
within the range of the delegated au-
thority and discretion they hold; with-
in the resources available; and con-
sistent with the missions of the Execu-
tive agencies involved.

(b) Each Federal Executive Board
shall: (1) Provide a forum for the ex-
change of information between Wash-
ington and the field and among field
elements in the metropolitan area
about programs and management
methods and problems; (2) develop
local coordinated approaches to the de-
velopment and operation of programs
that have common characteristics; (3)
communicate management initiatives
and other concerns from Washington to
the field to achieve better mutual un-
derstanding and support; and (4) refer
problems that cannot be solved locally
to the national level.

(c) Subject to the guidance of the Di-
rector, the Federal Executive Boards
shall be responsible for:

(1) Presidential initiatives on man-
agement reforms; personnel initiatives
of the Office of Personnel Management;
programs led by the Office of Manage-
ment and Budget, such as Reform ’88
and the President’s Council on Integ-
rity and Efficiency; and facilities plan-
ning led by the General Services Ad-
ministration;

(2) The local Combined Federal Cam-
paign, under the direction of the Direc-
tor;

§960.107

(3) The sharing of technical knowl-
edge and resources in finance, internal
auditing, personnel management, auto-
mated data processing applications,
interagency use of computer installa-
tions, and similar commonly beneficial
activities;

(4) The pooling of resources to pro-
vide, as efficiently as possible, and at
the least possible cost to the tax-
payers, common services such as em-
ployee first-aid, cardiopulmonary re-
suscitation (‘“‘CPR”’), CPR training,
preventative health programs, assist-
ance to the aging, blood donor pro-
grams, and savings bond drives;

(56) Encouragement of employee ini-
tiative and better performance through
special recognition and other incentive
programs, and provision of assistance
in the implementation and upgrading
of performance management systems;

(6) Emergency operations, such as
under hazardous weather conditions;
responding to blood donation needs;
and communicating related leave poli-
cies;

(7 Recognition of the service of
American Veterans and dissemination
of information relating to programs
and benefits available for veterans in
the Federal service; and

(8) Such other programs, projects,
and operations as may be set forth in
the annual work plan approved by the
Director.

(d) The Office of Personnel Manage-
ment shall advise Federal Executive
Boards on activities in the areas of per-
formance appraisal and incentives,
interagency training programs, the
educational development of Govern-
ment employees, improvement of
labor-management relations, equal em-
ployment opportunity, the Federal
Women’s Program, the Federal Equal
Opportunity Recruitment Program, the
Hispanic Employment Program, the
Veterans Employment Program, and
selective placement programs for
handicapped individuals.

(e) The Director may, from time to
time, direct one or more of the Federal
Executive Boards to address such spe-
cific programs or undertake such coop-
erative activities as he may deem nec-
essary or proper.
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§960.108

§960.108 Additional rules and direc-
tives.

The Director may, from time to time,
issue further rules and guidance for,

5 CFR Ch. | (1-1-15 Edition)

and directives to, the Federal Execu-
tive Boards.

[49 FR 34194, Aug. 29, 1984, as amended at 66
FR 66712, Dec. 27, 2001]

PART 990 [RESERVED]
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